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Anti-bribery management systems - Requirements with guidance for use

Contents Page
0T =T o '
o Yo 11T T o vi
1 5 o o o - OSSR 1
2 Normative references ... ———————————— 1
3 TermsanddefinitioNs ... e s e s s e e e e e s nnmnn e e e e e e nan 1
4 Context of the organization ...........cccovviii e ————— 6
41 Understanding the organization and its context ..........ccccciiiirii e —— 6
4.2 Understanding the needs and expectations of stakeholders ...........ccccovriimiiiiiicninciccnncceen, 6
4.3 Determining the scope of the anti-bribery management system ............coooioiiiiiiniicciiiens 6
44 Anti-bribery management System ... 7
4.5 Bribery risk asseSSmeNt ... ———— 7
5 I T (=Y = o T o 8
51 Leadership and commitment ..........ccoo i ——————— 8
51.1 GOVErNING DOAY ...t cscrr e n s s s s s sm s e e s eess s s s amn e e e e e essassssmnnneenessessnnnneenesnnsnsannn 8
5.1.2 B e o 300 0F= 1B Vo 1= 7= 4L PR 8
5.2 Anti-bribery POliCY ... ———————— 9
5.3 Organizational roles, responsibilities and authorities ..........cccccoiriiiiiccciccc s 9
5.3.1 Roles and responsibilities ... ——————_—— 9
5.3.2 Anti-bribery compliance funNCtion ... —————— 10
5.3.3 Delegated decisSion-mMaking ..........ccccouemmminmmn s ————— 10
6 T T 113 T 10
6.1 Actions to address risks and opportunities ... ————- 10
6.2 Anti-bribery objectives and planning to achieve them .............cci i, 1
7 85T T 0] o T o SR 1
71 =TT 11 o 11
7.2 L0 o 5 0T o 1= =T o ¥ 12
7.21 L€ 7= 3T 12
7.2.2 EMPIOYMENT PrOCESS ...cooiiiceeiiiiiriiiiicsssscer s r s s rssss s sssne s e e s ssss s sssme e e e e e s s s s ssmn e e e e e essasssnnmnnnssnsnsnsnnnns 12
7.3 Awareness and training ... —————————————————— 13
74 L0 oY 0414 0100 2= 1 oo 13
7.5 Documented infOrmation ... e 14
7.51 = T - | 14
7.5.2 (0 (%170 Yo =T Lo BT T oo F- 1 41y ' [ S 14
7.5.3 Control of documented iNfOrmation ... e 14
8 [0 0T - 1o o 15
8.1 Operational planning and CONtrol .......... . s 15
8.2 DUE dIlIgENCE ..ot ————————— 15
8.3 FIiNaNCial CONLIOIS ... s mm s e s e mmn e e e e e e e n s snmnnns 16
8.4 [\ o T F= T Lo £= T I o'oY o o 16
8.5 Implementation of anti-bribery controls by controlled organizations and by business

E= T=T=T o o - 1 =T 16
8.6 Anti-bribery cOmmitments ......... s 17
8.7 Gifts, hospitality, donations and similar benefits .......c.ccccooecciiiiiiinn s s 17



8.8 Managing inadequacy of anti-bribery controls .........cccccoiiiiiiiiccc 17
8.9 L= TS 1T T oo 4 o =T T 17
8.10 Investigating and dealing With Bribery .......... 18
9 Performance evaluation ..............ccooiiiioiriicie e e e sme e e 18
9.1 Monitoring, measurement, analysis and evaluation ............cccccorirrrrrrrrrrrrnrrrrrrrr s 18
9.2 Internal Qudit ... ——————————————————— 19
9.3 1= T F= T 1= 4 L= o L =7 = 20
9.3.1 TOP MANAGEMENT FEVIEW ......cocciiiiiiiiir it s s e e n e e e e ann e naaan 20
9.3.2 Governing body FEVIEW ..ot 20
9.4 Review by anti-bribery compliance function ... 21
10 00T oo 3= 1. 1= 2 1 21
10.1 Nonconformity and corrective action ... e 21
10.2 Continual iMProvemMENt ........ .. s n e e e s e e mmn e e e e e e se s s nmnnneeesnnnnnn 22
Annex A (informative) Guidance on the use of this document ... 23
=1 o 1o Yo | =T o] 4 37/ 46



		2024-05-02T14:50:16+0000
	DIN Deutsches Institut fuer Normung e. V.
	Dokument ist zertifiziert




