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Guidelines for quality and/or environmental management systems auditing

Contents Page
0T =T o iv
L Yo 11T T o '
1 T o - 1
2 NOIrMAtive refErEeNCES ... s n e mnn e s 1
3 Terms and definitioNs ... 1
4 Principles of auditing ........cccociiiiiiiiicc i 3
5 Managing an audit Programme ... ————————— 4
5.1 L= 0T - 4
5.2 Audit programme objectives and extent .........ccccc i ———————— 6
5.4 Audit programme implementation ... —————— 8
5.5 Audit Programme reCOrdS ........cccciiiiisrriiiiier s ——————————— 8
5.6 Audit programme monitoring and reVieWIiNg ... 9
6 Audit @CHIVILIES ....ueeeeiiiiiii i —————— 9
6.1 7= o 1= | 9
6.2 Initiating the audit ... ———————————— 1
6.3 Conducting dOCUMENT FEVIEW .......cccccieiriiriiiisccsssscesr s e s sssssssssmss s e e s esssssssssmsnn e e e e s sessssssnnnnssesssnsnnnns 13
6.4 Preparing for the on-site audit activities .........c.ccccoiriinnni i ————— 13
6.5 Conducting on-site audit activities ...........ccccoriicmiiniisi e ———————— 14
6.6 Preparing, approving and distributing the audit report ............c s 20
6.6.1 Preparing the audit report ... s 20
6.6.2 Approving and distributing the audit report ... —— 20
6.7 Completing the audit ... —————— 21
6.8 Conducting audit FOIIOW=UP ........cciiiiiiiicicicriir s ccsscrr e s s sssr e e s s s ssnnr e e e s se s mme s e e e e en s snnnns 21
7 Competence and evaluation of aUdItOrs ...........cccccciiiiiiiccccsscerr e 21
71 =Y o = | 21
7.2 Personal attributes ... ———— 22
7.3 Knowledge and SKillS ... 22
7.4 Education, work experience, auditor training and audit experience ............ccoooeiiiiiiiiiiiiinnes 25
7.5 Maintenance and improvement of competence ............oo i —— 27
7.6 Auditor evaluation ... e 28



		2026-04-25T18:54:40+0000
	DIN Deutsches Institut fuer Normung e. V.
	Dokument ist zertifiziert




