ISO 5127:2017-05 (E)

Information and documentation - Foundation and vocabulary

Contents Page
0T =T o '
Lo Yo 11T T o vi

1 5 o o o - SRS 1

2 NOIrMAtiVe refErEeNCEeS .......coi i e e s e e e e 1

3 Terms and definitioNs ... e 1

31 Basic and framework CONCEPLS ........cccvciiiiiiiiiiniiii e 1

3141 = T 1o oo 3 e =Y o S 1

3.1.2 Framework CONCEPLS ......ooiiiiiiiiiii i mn e mmn e e e s mmnn e s e e s mmnns 1

313 Evaluation and statiStiCs ... ——— 15
314 Signs, characters and SYMDOIS .........cooocociiiiiiririrrcrr s n e e e e ennns 16
3.1.5 Language and terminology ... s s s 19
3.1.6 Writing systems and transcription ... ——— 27
3.1.7 TYPEes Of relatioNs ... s e e ssn e e e e e e s s smnnn e e e e e e n s nmnmnnnnnes 30
3.1.8 Communication and information ... ———— 33
3.1.9 Digital commuUNICAtION ... e mne e e e e n e annne 37
3.1.10 Types Of data ......cccoiiiiiiir e ————————————— 41

3.1.11 Basic operations on data ... ——————— 47
3.1.12 Digital data ProCessing ..o —————————— 51

3.1.13 Data representation in databases ... ——— 57
3.2 Basic concepts for information and documentation ... 62
3.21 (€770 =1 LI o o 0 T o -SSR 62
3.2.2 Study fields related to documentation ............coov i 69
3.23 Institutions in documentation ... ————— Al

3.24 Professions and functions in documentation ............cccooieiiiiricnnccccn 77
3.2.5 Numbering systems, identifiers, cONNECtors ........cccccoi i 79
3.3 Objects, data media, dOCUMENLS .........cccccciicmiiii e sss e e e s smmn e e e e ennnnn 84
3.31 Object and document ValUES .........ccceiiiiiiiiiniin s 84
3.3.2 Objects and data media ..o ————————————— 85
3.3.3 Documents by Medium ... —————— 920
3.34 Processes in the intellectual production of documents ... 95
3.3.5 Physical production of documents .........cccccciiiiiiimi e —————— 98
34 [ Lo T 4 =Y o 105
3.41 €710 =1 2 1IN o o 0 1o o1 - PSRRI 105
3.4.2 Derived dOCUMENTS ..o s s mn e s e e 114
343 Documents by acquisition status ... ———————————— 115
3.4.4 Records, legal and archival documents ...........ccccccciiiiiiiiccscecmer s sen e e nn 115
345 Special types of dAOCUMENLS ... s mn e e s s mme e e s 118
3.4.6 Documents by originator and intended purpose ...........cccocmiinnini i ————— 130
3.4.7 Documents by main feature ... —————— 132
3.5 Tertiary dOCUMENLS .......ooiciiiiii s e nr e 144
3.51 L T=Y 0T LI oo 1T o1 = 144
3.5.2 Catalogues and archival registers ...........cccoiiiinni s ————— 149
3.5.3 Documents and parts of documents reflecting archival registering ..........cccocociiiiiicniincinnns 152
3.54 Documents and parts of documents reflecting content analysis and content description 153
3.5.5 L= (=] (=Y 4 o= IV 0T 154
3.5.6 Services to obtain dOCUMENLS ..........cooiiieiiiircrr e s 156
3.5.7 Parts of documents used in the bibliographic description ..........cccccovrmimiiriiccccceenee s 157
3.5.8 Intellectual parts of dAOCUMENLS ..........eeeiiiiiiiccccccrrrr s sn e e s nnnns 158



3.5.9 Physical parts of dOCUMENtS .........cco i —————— 166
3.6 Holdings of information and documentation organizations ............ccccccniiiiiiniiciisennnes 175
3.6.1 Types Of COIIECHIONS ......ccceeiiieieerr e e e e e e smn e e e e mn e e e mn e e e e mmnn s 175
3.6.2 Collection planning, development and acquisition ..........cccccrirriirrrrcceeres s 178
3.6.3 Archival sets of dOCUMENES .........coiiiie e 181
3.64 INSEHULIONS ... e n e 187
3.6.5 Archival operations and archival collection management ............cccccomiiiiiccccrcerneeeenssccssnneees 196
3.7 Analysis, representation and content description of documents and data ........................ 198
3.71 Main elements at the basis of the description .........ccccoiiiiiiiiinciccc 198
3.7.2 Description and cataloguing ... ——————— 199
3.7.3 L (== o 1] T 205
3.74 I o 206
3.8 Content analysis and content description ..o ——— 208
3.81 (€710 =1 2 1IN o o 0 T o1 - SRS 208
3.8.2 Indexing and evaluation of indexing results ...........ccccorireeeiirrccci s 210
3.8.3 Thesauri @and termMS ... s 212
3.84 Thesauri and their elements ... 220
3.8.5 Classifications and their elements ... 223
3.8.6 Types of clasSIfiCations ... e 226
3.9 15 o -V - 228
3.9.1 L= =T =TI oo e =Y o 228
3.9.2 Filing and ShelVing ... 229
3.10 Search and retrieval ... 231
3.10.1 LT LT LI oo 1= o1 =N 231
3.10.2 Search methods and elements ... ——— 232
3.10.3 Search operations and evaluation of their results .........ccccccriiiccici e 236
3.1 Use of information and doCUmMEeNtS ... 238
31141 Access to INFOrMAtioN ........ccooiiiei e e n e s 238
3.11.2 Use of iNFOrmMation ...........ooo i s 242
3113 INFrastrUCTUIE ... s s e s mn e s s 243
3.11.4 B I8/ < T e T == PSR 247
3.11.5 85T TP 248
3.11.6 AdMINISEration ... s e e e s nmnnns 249
3.11.7 Usage studies and performance measures ...........ccccimmiisirss . 251
3.12 Preservation of dOCUMENES ..........oo s e 254
3.121 LY 0T LI oo 1T o1 = 254
3.12.2 Properties of materials relevant to preservation ..........cccoccoooiiii s 257
3.12.3 Processes involved in the manufacture or conservation of documents ............ccccccerennnees 261
3124 Types of damage t0 dOCUMENES .........coorireiiirirrcirrrrr e e e e 262
3.12.5 Agents causing damage to dOCUMENLS ........ccccceiiiiiiiiccissciirr e nmnnns 265
3.12.6 CoNSErvation MEASUIES ........cccciriirisiiriirrsrerssssr s sssssrr e sasss e sassse e s sssss e s sasssn e e sa s nne e easssnnesnssnnesanen 266
3.13 Legal aspects of information and documentation ...........ccccoccmmmiiiiicccccenn e 270
3.131 L= =T o LI oo =Y o 270
3.13.2 Literary, artistic and industrial property ..o ——— 271
3.13.3 AULhOI'S FIGILS ... ———————— 273
3.134 Privacy and data protection ..........cccocviiiiinnn e ————— 275
3.13.5 Data protection and SECUFItY ........cccciiiiiiiiiiiir i ————— 276
English alphabetical INAEX ... 303



		2024-04-29T23:54:54+0000
	DIN Deutsches Institut fuer Normung e. V.
	Dokument ist zertifiziert




