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Plain language - Part 2: Legal communication (ISO 24495-2:2025)

Contents Page
FOT@WOTM. ... iv
IIETOMUICEION ... \%
1 SCOPI@ ... 1
2 NOTITNATIVE FEEETEIICES ........ooccoo et 1
3 Terms aNd AeFIMETIONIS ... 1
4 GOVETNING PIANICIPLES ... 2
5 GUUAELITIES ...
51 Guidelines for Principle 1: Readers get what they need (relevant).....
511 INIEIAL STEPS i
5.1.2 Use a collaborative writing process from the start.......
5.1.3 Layer information for multiple T€aders ...
5.14 Identify necessary related CONTENT ...
5.1.5 Use templates and other existing documents carefully
5.2 Guidelines for Principle 2: Readers can easily find what they need (findable)..........cccce.
50201 TIEIAL STOPIS oottt
5.2.2 Use headings that convey meaning to the reader ...
5.2.3 Useintroductions to help readers understand scope and purpose.....................
5.2.4 Use design techniques to highlight information from multiple perspectives
5.2.5 Evaluate the consequences of readers missing important information.....................
5.2.6 Minimize the need for knowledge of other documMents...........ccorrsscrsnn
5.2.7 Use numbering systems for easy cross-referenCing. ...
5.3 Guidelines for Principle 3: Readers can easily understand what they find
(UNAETSTANAADIE) ...

Annex A (informative) Overview of plain language guidelines

5.3.1  INItIAl STEPS oo
5.3.2 Choose familiar, legally accurate words
5.3.3 Define or explain words and phrases that can be unfamiliar or confusing to

TEAMRTS . 6
5.3.4 Use graphics where they clarify CONtent . ... 7
5.3.5 Use consistent terms for the SAME CONCEPLS ....oooovvrivrrierisiiieieeees e 7
5.3.6 Use an appropriate degree of precision
5.3.7  ElIMINGATE AMDIGUITY ..ottt et
5.4  Guidelines for Principle 4: Readers can easily use the information (usable)..........ccoiinn 8

Annex B (informative) Sample checklist for authors of legal documents ... 11

BIDLEOZIAPIY ... 13



		2026-04-26T04:19:16+0000
	DIN Deutsches Institut fuer Normung e. V.
	Dokument ist zertifiziert




