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Translation services - Requirements for translation services

Contents Page
0T =T o '
Lo Yo 11T T o vi
1 5 o o o - SRS 1
2 TermsanddefinitioNs ... s 1
21 Concepts related to translation and translation services ..........cccccoiiccninnicccce e, 1
2.2 Concepts related to translation workflow and technology ..........cccocvvmiiiiiciincicce e, 2
23 Concepts related to language and content ... —————— 3
24 Concepts related to the people involved in translation services ........ccccccciiiiiiiiciiiiccnnnieceneees 4
25 Concepts related to control of the translation service process .........ccoooocmiiriiiiccccisccnnneecnneees 5
3 ==Y 0T H T o =S 5
31 HUM@N FESOUICES ..ot s s e e e amn e e e e e e e e mmne e s ea s s nnmnnnas 5
3141 =Y o = - | 5
3.1.2 Responsibility for sub-contracted tasks ..........cccccccimriiiicccisrinr e 5
3.1.3 Professional competences of translators ... ————— 6
314 Translator qUalificatioNs .........ccccciciiii e 6
3.1.5 Professional competences of reViSers ... s 6
3.1.6 Professional competences of reVieWers .........cccccciiiiiiiiiiiei s s 6
31.7 Competence of translation project managers ..........ccccceiiiiimiinis e ——— 7
3.1.8 Recording regular maintenance and updating of required competences .........cccccceiiiiiiienns 7
3.2 Technical and technological reSOUrCes ..........ccciiiimriinimr e ——— 7
4 Pre-production processes and activities ..........cccccevvriiiiiiii e 7
41 =Y o = - | 7
4.2 Enquiry and feasibility .........cccccoiimiiiicccre e 7
4.3 L 1T e = 11 o o R 7
4.4 O 111 03 IS o Vo == .4 =Y o SRS 7
4.5 Handling of project-related client information ...........cccciiviiiini 8
4.6 Project preparation ... 8
4.6.1 Administrative activities ... s 8
4.6.2 Technical aspects of project preparation ... e 8
4.6.3 Linguistic specification ..o ————— 8
5 e oY LB T o2 4o o N o1 oY e = - - 9
5.1 =Y o = - | 9
5.2 Translation service project management ... —————— 9
5.3 Translation PrOCESS .....ccccccciiriiiiiiiisncrr s rssserr e s e rs s s s sssne e e e s ss s s s mnnn e e e e esa s s s smnnneenessasmnnneenesnnsn 10
5.3.1 LI 18 51 F= 1o o 10
5.3.2 0 3T o SRR 10
5.3.3 =V = T o P 10
5.3.4 REVIBW ..ttt rs et s e s s s s e s s ss e e e se e se s ne e ee e ne e e e s mneeeassneneassneneessnne s nneneassnnnnesnnnnns 11
5.3.5 Proofreading .......occccieiimimiisis i 1
5.3.6 Final verification and release ... s 1
6 [ 2o X3 0T oT o 11 Lo o o I o] oo ==X -2 1
6.1 FEEADACK ... e 1
6.2 Closing adminiStration ..........ccooo e 11
Annex A (informative)ISO17100TranslationWorkflow ............ccccccmiimiiiicccciecmrr e 12



Annex B (informative)Agreementsandprojectspecifications ..........ccccccciiiiiciiiniis 13

Annex C (informative) Project registration and reporting ..........cccccrrreecirircscer s 15
Annex D (informative) Pre-production tasks ..........cccccccmiiiiiiiiiemminnin s csssssre s s s s sssse s e s s ss s smmse e s essnnnnn 16
Annex E (informative) Translation technology ... s e 17
Annex F (informative) Non-exhaustive list of value added services .........cccciriiiiiniisnnnisc s 18
=70 o [To o =T ] 13T/, 19



		2026-06-12T08:29:38+0000
	DIN Deutsches Institut fuer Normung e. V.
	Dokument ist zertifiziert




