
 
 - 1 - 

ISO 30439:2026-08 (E) 
 
 
Human resource management - Safe handling of data 
 
 
Contents            Page 
 
 
Foreword  ......................................................................................................................................................... iv 
 
Introduction  ...................................................................................................................................................... v 
 
1 Scope  ............................................................................................................................................... 1 
 
2 Normative references ..................................................................................................................... 1 
 
3 ..................................................................................................................... 1 
 
4 General  ............................................................................................................................................ 2 
 
5 HRM data  ......................................................................................................................................... 3 
5.1 General  ............................................................................................................................................ 3 
5.2 Workforce life cycle  ....................................................................................................................... 3 
5.3 Data management life cycle  .......................................................................................................... 3 
5.4 Safe handling classification of HRM data  .................................................................................... 3 
5.4.1 General  ............................................................................................................................................ 3 
5.4.2 Sensitivity-based classification  .................................................................................................... 4 
5.4.3 Risk-based classification  .............................................................................................................. 4 
 
6 HRM safe handling  ......................................................................................................................... 5 
6.1 General  ............................................................................................................................................ 5 
6.2 Data minimization and purpose limitation  ................................................................................... 5 
6.3 HRM access controls  ..................................................................................................................... 5 
6.4 HRM data collection  ....................................................................................................................... 6 
6.4.1 Notice  .............................................................................................................................................. 6 
6.4.2 Consent  ........................................................................................................................................... 6 
6.5 HRM data processing  ..................................................................................................................... 7 
6.5.1 General  ............................................................................................................................................ 7 
6.5.2 Analysis and reporting  .................................................................................................................. 7 
6.5.3 Decision-making  ............................................................................................................................. 7 
6.5.4 Data joins  ........................................................................................................................................ 8 
6.6 HRM data sharing  ........................................................................................................................... 8 
6.7 HRM data storage, retention and deletion  ................................................................................... 8 
6.7.1 General  ............................................................................................................................................ 8 
6.7.2 Storing data  .................................................................................................................................... 9 
6.7.3 Retention  ......................................................................................................................................... 9 
6.7.4 Disposal and deletion  .................................................................................................................. 10 
 
7 HRM safe data handling training  ................................................................................................ 10 
 
8 Communication and transparency  ............................................................................................. 11 
 
9 Governance for safe data handling  ............................................................................................ 12 
9.1 General  .......................................................................................................................................... 12 
9.2 Governance materials  .................................................................................................................. 12 
9.3 Roles and responsibilities  ........................................................................................................... 12 
9.4 Risk assessments  ........................................................................................................................ 13 
9.5 Monitoring and auditing  .............................................................................................................. 14 
9.5.1 General  .......................................................................................................................................... 14 
9.5.2 Monitoring  ..................................................................................................................................... 14 

Terms and definitions



 
 - 2 - 

9.5.3 Auditing  ........................................................................................................................................ 14 
9.6 HRM data breach response  ........................................................................................................ 15 
9.7 Integration of third parties  .......................................................................................................... 15 
 
Annex A (informative) Responsibility assignment matrix (RACI) model  ................................................ 16 
 
Bibliography  .................................................................................................................................................. 18 
 


		2026-09-12T01:20:41+0000
	DIN Deutsches Institut fuer Normung e. V.
	Dokument ist zertifiziert




